IB Admissions Policy

Kunyung

Primary School

PURPOSE

The Admissions Policy is consistent with the principles and practice of the International
Baccalaureate Organization and the Department of Education admissions policy guidelines. The
Admissions Policy defines the ways in which Kunyung Primary School provides an efficient
process of enrolment that considers the needs of the student, the school, IB guidelines and
guidelines from the Department of Education.

The purpose of this document is to:

(a) Provide an overview of the admissions process at Kunyung Primary School.

(b) Communicate to all stakeholders in our Kunyung Primary School community the
appropriate practice for admissions to Kunyung Primary School.

(c) Establish the rights and responsibilities of all stakeholders related to admissions at
Kunyung Primary School.

SCOPE

The admissions policy applies to all stakeholders of Kunyung Primary School community
including Administration staff, students, parents and legal guardians of prospective students
and enrolled students.

PHILOSOPHY

Kunyung Primary School values the International Baccalaureate Primary Years Programme and
its engaging and challenging curriculum, which encourages critical thinking, intercultural
understanding and respect.

We are committed to offering an inclusive education to all students and welcome diversity to
our school community. At Kunyung Primary School, we share the common belief that every
member of our community brings gifts and talents to our school. These may be academic,
social, physical and/or emotional by nature and all combine to make our learning environment
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enriched and dynamic. Kunyung Primary School recognizes that all students have a range of
learning capabilities and will support students to thrive physically, academically, creatively,
emotionally and personally to become agentic learners, who are empowered to make informed
choices about what they are learning, how they can learn it and how they will know what they
have learned. We believe that every student should be empowered to achieve personal
excellence.

Kunyung Primary school will take reasonable steps to ensure that all students are treated
equitably. We are committed to the well-being of all our students and work in partnership with
parents or guardians to provide a nurturing and inclusive environment. ‘Taking shared
responsibility for learning begins by establishing inclusive support structures that value diversity
and support equal opportunity for all members’ (IB publications, The Learning Community, PYP:
From Principles into Practice, 2018, pg. 4). We value what students can bring to our school
community and we are committed to excellence in education and to the personal growth of
every student.

The International Baccalaureate Primary Years Programme that is offered at Kunyung Primary
School is a challenging and balanced programme of education that develops internationally
minded young people who are well prepared for the challenges of life in the 21st century and
will be able to contribute to creating a better, more peaceful world.

ADMISSION REQUIREMENTS

All students at Kunyung Primary School will be studying using the IB Primary Years Programme
(PYP) as a framework to deliver the Victorian Curriculum. The entry requirements are only that
of the School’s admission processes.

Entry Criteria for IB Programmes

We offer the International Baccalaureate Primary Years Programme. The Primary Years
Programme is open to all students at Kunyung Primary School for P-6. The Programme is
inclusive by design; students of all interests and academic abilities can benefit from
participation. English is the language of instruction throughout the school. Students with a
mother-tongue other than English are welcome to apply.

Guidelines for Victorian Government Schools

e Government schools must follow the Victorian Department of Education Guidelines for
enrolment and placement for Victorian Government Schools.

e To enrol in a Victorian government school, an applicant must be:
o an Australian citizen, or a student with relevant specified visas.
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o meet the age eligibility requirements as set out in the Department of Education
Enrolment Policy Guidelines (based on the requirements set out in the Education
and Training Reform Regulations 2017 (Vic).

m The law in Victoria states that children must attend school from the age
of 6. To enrol in government school, a child must turn 5 before 30 April of
the year they start school.

e Under the Education and Training Reform Act 2006 (Vic):
Schooling is compulsory for students aged between 6 and 17 years unless an exemption
from attendance has been granted.

e The designated neighbourhood school (school zone) is usually the school that is nearest
the student’s permanent residence, unless the regional director:
O needs to restrict new enrolments at a school
o has designated the neighbourhood boundaries for the school

e The Find My School website provides guidance on which school zone a student’s
permanent residence is located within.

e Every Victorian student has a legislated right to enrol at their designated neighbourhood
school and may be enrolled at another school subject to sufficient accommodation. Out
of zone enrolments are contingent on vacancies within the year level, if there are no
vacancies, offer of a place will not be permitted.

e School enrollment practices must be fair, equitable and comply with state and federal
laws.

e Siblings of students who are enrolled at the school will also be accepted.

e Students transferring from another Victorian Government School, import student
information using CASES21 and provide parents or guardians with the Student
Enrolment Information form for validation of student information.

e Students from overseas and interstate will be assessed prior to admission, to determine
the appropriate year level. Parents or guardians will be consulted and academic reports
will be requested.

e Students with English as an additional language (EAL) will be supported through specific
programs as appropriate. Assessment from an EAL specialist may recommend a student
attend a language school for a period of time before attending Kunyung Primary School
which may delay admission.
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ADMISSION PROCEDURES

Enrolling your child into a school is as much about your family joining a school community as it
is about the education of your child. We welcome students of all nationalities, faiths and
backgrounds and are committed to meeting each student's needs to the best of our ability.

At Kunyung Primary School, the admissions procedure for the enrolment of students provides
an opportunity for children, living within the local neighborhood, to attend regardless of their
gender, race, religion, disability or background. Acceptance and placement is based on
Department of Education Guidelines for enrolment and placement.

School Tour

Tours of the school are conducted weekly in Term 1 and 2 by the school Principal and Student
Leaders for interested families. Information about all aspects of the school will be discussed. At
the conclusion of the tour, parents/guardians will be provided with an information pack which
contains our Parent Information Handbook, Enrolment Form, as well as a variety of other
valuable documents pertaining to enrolment at Kunyung Primary School. School tours can be
booked by calling reception on 9787 6102 or by completing the following form: Kunyung
Primary School Tour

Implementation

e The admission process is facilitated by our Office Management.

e The DET ‘Confidential Student Information Enrolment Form’, must be completed for
students enrolling in a Victorian government school. Enrolment details are entered
immediately on the department's CASES21 software. The information required includes:

date of birth (evidence of date of birth required)
names and addresses of the student and enrolling parent or carer/guardian
details of medical and other conditions that may require special consideration
emergency telephone numbers, including a nominated doctor
an Immunisation History Statement from the Australian Immunisation Register
(Immunisation Status Certificate can be obtained from Medicare or myGov)

o the name of the previous school and the student's current year level, where

students transfer from another school

o the Privacy Collection Statement
Enrolments are processed as they are received.
Families will receive confirmation of enrollment by our Administration Team.
To facilitate a smooth transition, Early Childhood Education providers will complete a
social and academic transition form (Transition Learning and Development Statement)
for students transitioning from early learning to primary school.

o O O O O
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e Students with disabilities and/or impairments will be enrolled along with all other
eligible students.

Enrolments Other Than Prep

We understand that, for various reasons, students enrol into our school at different times
throughout the year. To support a smooth transition and to assist us to make the best
placement for your child, we appreciate receiving as much information as possible.

ADMISSION RIGHTS AND RESPONSIBILITIES

Rights Responsibilities
Students The Whole School Community
e All eligible students are included in e Understands that ‘everyone has the
the admissions process. right to education’ (Article 26,
e Have the right to receive a quality Universal Declaration of Human
education, as education for all is a Rights).
human right ‘Everyone has the right e Hold a shared commitment to the IB’s
to education’ (Article 26, Universal mission through the learning
Declaration of Human Rights). community, ‘the learning community
® Are treated with dignity and respect extends to the whole IB community
in the admission process. and views the world as the broadest

context for learning. It is inclusive of
everyone involved in the life of the
school! (IB publications, The Learning
Community, PYP: From Principles into
Practice, 2018, pg. 1).

The School

e Ensure access to an IB education for
the broadest possible range of
students. ‘It is the practice of the IB to
make its programmes available to all
students enrolled at IB World Schools.
No student will be excluded by the IB
on the grounds of race, nationality or
national origin, ethnicity, culture,
gender, age, sexual orientation,
religious affiliation, political beliefs,
disability or any other personal
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characteristic as prohibited by law.
Schools must implement their duties
under these rules in a manner that
enables this practice to be upheld’
(IB publication, Rules for IB World
Schools, 2020, pg. 2).

® |B Primary Years Programme is
accessible to all students enrolled at
Kunyung Primary School. ‘A learning
community that values inclusion
ensures that all students are offered
opportunities’ (IB publications, The
Learning Community, PYP: From
Principles into Practice, 2018, pg. 4).

e To follow the Department of
Education Guidelines for enrolment
and placement for Victorian
Government Schools.

e To provide an inclusive education;
‘increasing access to, and involvement
in, learning and teaching for all
students....removing barriers to
learning and involving everyone in the
life of the school (IB publications, The
Learning Community, PYP: From
Principles into Practice, 2018, pg. 65).

e Ensure diversity is understood to
include all members of a community.
Embracing “..difference and
uniqueness. Valuing diversity is about
acceptance and recognition.’ (IB
publications, The Learning
Community, PYP: From Principles into
Practice, 2018, pg. 64).

e Promote learning diversity as a
valued and rich resource for building
inclusive communities

® Welcome and include new students
into the school community, starting at
the admissions processes.
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Families

Receive all the guidelines and
necessary information upon
enrolment application.

Receive timely responses during the
admission process.

Are treated with dignity and respect
during the admissions process.

The School

e To provide parents or guardians with
current admission guidelines and
relevant documentation.

® Process enrolments as they are
received and inform parents or
guardians of the child's enrolment
status in a timely manner.

® ‘Successful collaboration exists with
mutual trust and respect for the roles
and perspectives the community
brings together’ (IB publications, The
Learning Community, PYP: From
Principles into Practice, 2018, pg. 2).

The School

Upon enrolment it is the
responsibility of the parents or
guardians to supply the school with all
required documentation.

Receives complete and accurate
information from families about the
student during the admissions
process.

The School

e To ensure that student enrolments
meet the admission requirements.

e Communicate with families in a
timely manner and provide
opportunities for dialogue.

e Communicate and provide all
guidelines and information about
admission processes and procedures.

e Listens to the voices of all learners,
their parents and caregivers, support
staff and non-teaching staff.

Families
e To provide the school with all required

information and documentation to
enable timely responses and
adequate preparation to ensure a
smooth enrolment and transition for
the student and their families to
support continuity of learning,
inclusion and any necessary support
needed.
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APPENDICES

IB Standards and Practices for Admissions

Culture 1: The school secures access to an IB education for the broadest possible
range of students. (0301-01)

Culture 1.1: The school implements and reviews an access and/or admissions policy that clearly
describes the conditions for participation in the school’s programme(s). (0301-01-0100)

Culture 1.2: The school provides relevant support materials, resources and structures to
promote access to the school’s programme(s) for as many students as reasonable.
(0301-01-0200)

Culture 1.3: The school provides opportunities to access the programme(s) for the broadest
possible range of students. (0301-01-0300)

=> PYP 1: The school articulates and demonstrates the PYP to include all students,
regardless of learner variability, unless the school’s regulatory environment precludes
full enrollment and requires the school offer the relevant national or state/provincial
curriculum to certain students. (0301-01-0311)

=> PYP 2: The school implements the PYP across all early years and/or primary grade levels
offered at the school. (0301-01-0312)

Culture 6: The school implements, communicates and regularly reviews its IB-mandated
policies to ensure they are cohesive and reflect IB philosophy. (0301-06)

Culture 6.1: The school implements processes with consideration of the relationship between
its IB-mandated policies. (0301-06-0100)

Culture 6.2: The school documents its IB-mandated policies and communicates them to the
school community. (0301-06-0200)

Culture 6.3: The school considers physical and virtual spaces in all of its IB-mandated policies.
(0301-06-0300)

Culture 6.4: The school articulates a planned integration of human, natural, built or virtual
resources in all of its IB-mandated policies. (0301-06-0400)
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Culture 6.5: The school considers the Learner Profile in all of its IB-mandated policies.
(0301-06-0500)

Culture 6.6: The school considers international-mindedness in all of its IB-mandated policies.
(0301-06-0600)

Culture 6.7: The pedagogical leadership team uses the school’s IB-mandated policies in
decision-making and curriculum development. (0301-06-0700)

REFERENCE LIST

IB publication, The IB Guide to Inclusive Education: a Resource for Whole School Development,
2019

IB publication, The Learning Community (PYP: From Principles into Practice), 2018
IB publication, Programme Standards and Practices, 2020

IB publication, Rules for IB World Schools: Primary Years Programme, 2018

FURTHER INFORMATION AND RESOURCES

Kunyung Primary School Tour
DET Enrolment Policy

DET Placement Policy

RELATED SCHOOL POLICIES

IB Academic Integrity
IB Assessment Policy
IB Language Policy

IB Inclusion Policy

REVIEW CYCLE

This policy was last updated on 10/09/2025 and is scheduled for review on 10/09/2028.

Approved by School Council:
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